ORDINANCE NO. 892

AN ORDINANCE REPLACING ORDINANCE 859 AND ARTICLE II OF THE CODE
OF THE TOWN OF HOLLYWOOD PARK AND ADOPTING PARLIAMENTARY
PROCEDURES FOR THE TOWN OF HOLLYWOOD PARK

WHEREAS, the Town Council for the Town of Hollywood Park finds it is important to adopt
proper procedures for the effective and efficient operation of its public meetings; and

WHEREAS, the Town Council for the Town of Hollywood Park finds the adoption of certain
parliamentary procedures are in the best interest of the Citizens of the Town of Hollywood Park;

(V.T.C.A,, Local Gov’t Code Sec. 22.038(c))
NOW THEREFORE:

BE IT ORDAINED BY THE TOWN COUNCIL OF THE TOWN OF HOLLYWOOD
PARK, TEXAS THAT THE FOLLOWING PARLIAMENTARY PROCEDURES ARE
HEREBY ADOPTED AND SHALL BE FOLLOWED BY THE TOWN COUNCIL AND
ORDINANCE 859 AND ARTICLE II OF CODE ARE HEREBY RESCINDED:

ARTICLE II. PARLIMENTARY PROCEDURES FOR THE TOWN OF HOLLYWOOD
PARK

Sec. 2-25. Meetings.

Sec. 2-25(a). Regular Meeting. Regular city council meetings shall meet on the third Tuesday
of each month;

1. The Location of regular council meetings shall be the Town Hall unless specified
otherwise in the call;

2. The Time of regular council meetings shall be 7 pm, unless specified otherwise in the
call;

3. The Council may cancel or reset the date, time and location of a regularly scheduled
meeting by vote of the council at a previous regular meeting or at a special meeting called
for that purpose;

4. The mayor may cancel or reset the date time and location of a regularly scheduled
meeting:
a. in the case of catastrophe or emergencies, or
b. With the concurrence of at least two council members.

SECTION 2-25(b). Regular Meeting Quorum. The quorum for any regular meeting shall be at
least three (3) council members; except that the quorum for any regular meeting which considers
the imposition of taxes shall be at least four (4) council members.



SECTION 2-25(c). Regular Meeting Agenda and Procedures.

1.

The Mayor shall prepare the Agenda and Order of Business in accordance with the
provision set forth herein;

2. The Mayor may add items to the agenda in the appropriate order of business category set

forth below. The presiding officer shall first determine if there is a second before
proceeding to debate and consideration of the item;

Upon written demand, the Mayor shall add item(s) to the new business section of the
proposed Agenda of the regularly scheduled meeting specified by the demand, providing
that the demand:

a. is signed by one council member;

b. is submitted to the Mayor or City Secretary 48 hours prior to the agenda posting
deadline; and

c. includes the purport of the item(s) to be added.

d. When the demanded item is taken up, the presiding officer shall first determine if
there is a second before proceeding to debate and consideration.

Citizens may present petitions and remonstrances to the Council in writing submitted to
the Mayor, 48 hours prior to the agenda posting deadline. The purport of the petition or
remonstrance shall be posted and noticed to council members. The Mayor shall place
any Citizen’s written petition or remonstrance on the agenda for consideration and or
testimony under new business. The Presiding officer shall first obtain a motion to
consider and a second before proceeding to debate and consideration.

The individual agenda items shall be placed in their appropriate category in the order of
business set forth below in a sub-order as determined by the Mayor. At the meeting, the
Council by “motion to amend the agenda’s order” may change the sub-order inside a
category.

SECTION 2-25(d). Regular Meeting Order of Business and Procedures.

The order of business and general procedures shall be:

il

Call to Order: The Mayor as presiding officer, shall call the meeting to order at the
prescribed time set forth in notice of the meeting. In the absence of the Mayor, the Mayor
Pro Tempore shall call the meeting to order and preside until the arrival of the Mayor. In
the absence of both the Mayor and the Mayor Pro Tempore, the Mayor shall pre-appoint
the presiding officer, if the Mayor failed to appoint then the appointed presiding officer
shall be the council member with the longest continuous tenure present. The appointed
presiding officer shall call the meeting to order and preside until the arrival of the Mayor
or the Mayor Pro Tempore.



Invocation and/or Pledge (optional)

Roll Call of Council members present: The roll call shall be entered into the minutes of
the meeting.

a. Declaration of quorum or in the absence of quorum those present may vote to
fix the time to which to adjourn, adjourn, recess for a time reasonably
determined to achieve quorum or take other action to achieve quorum

Consent Agenda at the discretion of the Mayor or presiding officer these items may be
oral (read) or written, subject to appeal by the council, and by the demand of the Mayor
or a single council any item on the consent agenda shall be removed and placed on the
agenda for normal consideration and separate vote.

a. Approval of Minutes;

b. Reports of Officers, Boards, and Standing Committees;
c. Reports of Special (Select or Ad Hoc) Committees

d. Other non-controversial items; or

e. Announcements and Non-action items, noticed or not.

Early Citizen Participation (Order not fixed) on Noticed and Non-Noticed items
(optional)

For the convenience of those citizens wishing to leave early;

Citizens must sign up to speak before meeting is called to order;
Speaking/Presentation limited to 3 minutes, not-transferable;

No council member’s questions, debate, or action;

Speaking time may be extended by Council vote.

U

Topical Citizen Participation (Order not fixed) on Noticed Items (optional) — Order
congruent with and attached to an individual agenda item.
a. At any time after an agenda item is taken up and prior to the vote on the agenda
item an opportunity for citizen input may be provided;
b. Citizens must sign up to speak before agenda item is taken up;
c. Speaking/Presentation limited to 3 minutes, not-transferable;
d. Council members may ask questions of speaker, responses limited to 2 minutes
each;
e. Council members may make further motions prior to vote;
f. Speaking time may be extended by Council vote.

Reports of Officers Boards and Committees needing separate action and/or items
removed from the Consent Agenda;

Special Orders established by vote of a previous council meeting;

Unfinished Business and General Orders agenda items carried over from previous council
meetings;



10. New business Item of new business, which have been seconded, and no “objected to the
consideration” adopted shall be limited to discussion and the perfecting motions to amend
or commit or postponing motions to table and postpone, dispositive motions to postpone
indefinitely and the final vote shall not be in order until a subsequent regular or special
meeting where the item is taken up as unfinished business or as a special order as directed
by the Council. The initial order of new business shall be:

a. Consideration of new items added by Mayor;

b. Consideration of new items added by Council member(s) in order determined by
Mayor, subject to appeal by Council;

c. Consideration of Citizen petition and/or remonstrances;

d. Consideration of what items are to be placed on the next regular meeting’s agenda
as special orders, general orders or new business.

11. Executive Session: (Texas Open Meetings Act, Subchapter D)

12. Adjourn / Continuing Recess

a. Recess to the following regular business day;

b. In cases of “catastrophe” Adjourn to re-convene within 72 hours;

c¢. Fix the time to which to adjourn to a date and time past 72 hours to continue the
current meeting as needed.; or

d. Privileged Motion to Adjourn. Ends the current meeting with any unreached items
on the current agenda carried over to “unfinished business” of the next regularly
scheduled meeting;

SECTION 2-25(e). Special Meeting.
1. The place of all special meetings shall be the Town Hall of Hollywood Park unless
otherwise specified in the call;

2. The Mayor may call a Special Meeting of the City Council for a date, time, and location
specified by the Mayor.

3. Upon the written demand of council members, the Mayor shall call a Special Meeting of
the City Council for the date, time, and location specified in the demand, providing that
the demand:

a. issigned by two council members;

b. is submitted to the Mayor or City Secretary 48 hours prior to the proposed agenda
posting deadline; and

c. includes the purport of the item(s) to be taken up at the special meeting.

SECTION 2-25(f). Special Meeting Quorum.
The quorum for any special meeting shall be at least four (4) council members.

SECTION 2-25(g). Special Meeting Order of Business, Procedures, and Agenda Items.

I. The order of business and general procedures shall be:



a. Call to Order — general procedures same as regular meeting;

b. Invocation and/or Pledge (optional);

c. Roll Call — general procedures same as regular meeting;

d. Topical Citizen Participation on Noticed Items (optional) — procedures same as
regular meeting;

e. Special Orders. Only those item(s) demanded in the call can be taken up at a
special meeting;
f. Adjourn/Continuing Recess — general procedures same as regular meeting.

2. The individual items of business shall be placed in an order as determined by the Mayor.
At the meeting, the Council may change the order by “motion to amend the agenda’s
order.”

SECTION 2-26. Notice of Regular or Special Meeting,.
Notice of all meetings (regular or special) shall comply with the requirements of the Open

Meetings Act. Generally:

1.

Public notice of the date, place and subject, specifically listing every agenda item, of
each meeting shall be posted before such meeting on a bulletin board located in front

of the town hall.
Public notice posted 72 hours before a regular or special scheduled meeting..

Public notice posted 2 hours before an emergency meeting or emergency addition to
an agenda. .

Properly noticed regular or special meeting prevented by catastrophe may re-convene
within 72 hours by re-posting 2 hours before the re-convened meeting.

A copy of the notice with proposed agenda shall be delivered to each council member
prior to or congruently with the posting of the public notice and shall include the
purport or full text of each item to be taken up by the Council. . A copy of the
purport or full text shall be available to the public during normal business hours at
the Town Hall or made available via City web posting.

The posted Agenda shall prominently state: “The order in which items on this agenda
are to be taken up may be changed at the meeting by the Council.”

SECTION 2-26.001. Voting.

k.

All votes of the Council are decided by simple majority of those present and voting
with quorum, unless specifically required otherwise by ordinance or superior
governing document.

Note exception: In the absence of quorum, those present may vote to fix the time
to which to adjourn, adjourn, recess for a time reasonably determined to achieve
quorum or take other action to achieve quorum



. A majority of the council membership means a majority of the number of council

members established by V.T.C.A., Local Gov’t Code § 22.031, this is a fixed number
of three votes or greater.

. Unqualified a 2/3rds vote means 2/3rds of council members present and voting with

quorum.

. A 2/3rds vote of the council membership means 2/3rds of the number of council

members established by V.T.C.A., Local Gov’t Code § 22.031, this is a fixed number
of four votes or greater.

. Except in elections, the Mayor may only vote to break a tie..

a. Mayor may only vote to break a tie on elections to fill a vacancy on the
council. .

b. Mayor may vote on all other elections.

c. Mayor retains all other participation rights at a meeting.

. A council member acting as the presiding officer retains all normal voting and

participation rights.

. Voting will be via voice or by show of hands at the discretion of the presiding officer.

. Upon the verbal demand of two council members a roll call of the vote shall be taken

and entered into the minutes.

SECTION 2-27. Parliamentary Authority, Rule to Suspend or Amend.

The rules contained in the current edition of Robert's Rules of Order Newly Revised (RONR)
shall govern the City of Hollywood Park in all cases to which they are applicable and in which
they are not inconsistent with superior governing authority and any special rules of order or
procedures the City Council may adopt.

1.

All rules and procedures, except those required by superior governing authority, are
suspendable by simple majority vote of the members of the Council present..

All rules and procedures, except those required by superior governing authority are
amendable by vote of the council with notice.

Exceptions to RONR:

a. Table to Take-up. If the Council wishes to immediately take up any item on the
agenda, then a motion to table (not debatable) all intervening items may be used
to reach the desired item. Upon completion of the consideration of the desired



item the tabled items shall automatically be taken from the table and the agenda
resumed.

b. Table to Postpone. Any item on the agenda may be postponed by motion to
table. If not “taken from the table” before the end of the meeting, the presiding
officer shall automatically take the item from the table prior to going into
executive session time permitting. If not taken up at the meeting, then tabled
item(s) shall be added to the unfinished business agenda of the next regularly
scheduled meeting. Ref: RONR p. 207-208 concerning motion to table.

c. When the requirement for second is specified herein, it is an expansion of RONR,
creating a definitive procedural hurdle.

SECTION 2-28. Attendance.
At any properly called public meeting, all Council members are required to attend.

1. A council member may be excused from attending upon proper showing to the Mayor
why the council member’s presence is not possible at any scheduled meeting.

2. Valid reasons for non-attendance include, but are not limited to, work obligations from a
council member’s employer, personal or family health reasons, and scheduled vacations.

SECTION 2-29. Citizen Participation.

Section 2-29(a). Citizen Participation, Generally.
1. No citizen comment section shall be permitted unless placed on the agenda noting either
citizen comments or citizen participation will be heard.

2. The citizen comment section is designed and intended to allow members of the public to
provide information directly to the town council. It is not intended to be a full public
forum to provide information to the public at large.

3. Any member of the public who wishes to address the town council during the citizen
comment section must sign in on the designated sign-in sheet prior to the meeting being
called to order. Failure to sign in precludes recognition by the presiding officer during the
citizen comment section of any meeting.

4. While the town wishes for all members who sign-in to have the opportunity to speak, the
presiding officer may reasonably limit the number of speakers in order to facilitate an
orderly and timely progression of the scheduled meeting.

5. Citizen comments are restricted to only those topics which qualify as public business.
While restricted to public business topics, a member of the public is not restricted to the
topics posted on the agenda for that meeting.
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If a council member is aware, prior to the posting of the agenda for any public meeting,
of a topic a member of the public wishes to address during the citizen comment section,
such council member should inform the mayor so such topic can be considered for
placement on the agenda for possible discussion.

Subject to paragraph 4 above, the presiding officer will yield the floor to those members
of the public who signed up for citizen comments by calling their name and asking them
to approach the podium.

The presiding officer will not yield the floor during the citizen comment section to
members of the audience who have not signed in.

The presiding officer controls the orderly progression of the meeting and may impose
reasonable time, place and manner restrictions upon a speaker, even if such restrictions
are not contained within these policies.

Sec. 2-29(b). Policies as to Citizen Participation Once the Citizen Has the Floor.

1.

2.
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After the presiding officer yields the floor to a specific member of the public who signed
up to speak, such speaker has the floor until they yield the floor, time expires, or the
presiding officer, based upon these policies or other reasonable time, place, and manner
restrictions, declares the speaker out of order.

When called, a speaker should approach the podium and state the speaker's full name and
address before addressing the town council.

All speakers must conduct themselves in a professional manner.
All speakers must speak clearly.

All speakers must direct their comments to the town council. Speakers may not ask
questions of town staff or other members of the public while they have the floor.

All speakers have a maximum of three minutes to speak. This time allotment may not be
transferred to anyone else.

All speakers must remain at the podium and cannot approach the dais.
All speakers must cease speaking and yield the floor once their time has expired.

Speakers should understand that the town council cannot deliberate on any questions
presented by the speaker if the question or topic is not posted on the agenda.

Sec. 2-29(c). Policies as to the Mayor and Council Members When a Citizen Has the Floor.



1. While a speaker has the floor and is speaking to the town council, the Mayor and council
members may not respond, except as permitted by the V.T.C.A., Gov’t Code § 551.042.

2. No deliberations of any kind can occur on any citizen comment except as provided by the
Texas Open Meetings Act. Permitted deliberations are limited to a proposal to place the
subject of the citizen comment on the agenda for a subsequent meeting.

3. As public officials bound by the Texas Open Meetings Act, no serving elected or
appointed mayor or council member may descend from the dais and participate in the
citizen comment section as a citizen. The presiding officer is not required to yield the
floor to any such public official.

PASSED AND APPROVED THIS ZZ relbay oF Fﬁ‘ZM’M-‘?/ﬁif ,2011.

BOB SARTOR, MAYOR
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